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National Kaohsiung University of Hospitality and Tourism
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Guidelines for the Implementation of Off-Campus Internship Supervision for the Bachelor’s Degree
Program in International Culinary Arts
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Approved at the 6th Program (Departmental Affairs) Committee Meeting of the 2nd Semester of the 2016 Academic Year on June 27, 2017.
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In order to strengthen off-campus internship supervision for students of the Bachelor’s Degree Program in International
Culinary Arts (hereinafter referred to as “the Program”™), to understand students’ internship conditions in the industry, and
to resolve possible difficulties that may occur between internship institutions and students during the internship period,

these Guidelines are formulated in accordance with Article 2 of the “Guidelines for Off-Campus Internship Course Visits
and Supervision of National Kaohsiung University of Hospitality and Tourism.”
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In order to strengthen off-campus internship supervision for students of the Bachelor’s Degree Program in International

Culinary Arts (hereinafter referred to as “the Program”), to understand students’ internship conditions in the industry, and
to resolve potential difficulties that may occur between internship organizations and students during the internship

period, these Guidelines are established in accordance with Article 2 of the “Guidelines for Off-Campus Internship
Course Visits and Supervision of National Kaohsiung University of Hospitality and Tourism.”
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The Internship Supervision Group of the Program shall consist of three to seven members, including the Program

’
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Director and class advisors. The Program Director shall serve as the convener. Meetings shall be held to discuss and
decide matters related to student internships, and any resolution must be approved by more than half of the committee
members.
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The supervision of the Program’s internship courses shall be conducted by the Program Director and internship
supervisors in coordination with the Office of Research and Development and the Office of International Affairs.
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7Y ﬁ’FL WA ET 2. Ja" % 4™ The responsibilities of internship supervisors are as follows :

(F)BoEERLEF VLA F AR AR VEVE T -
To maintain close contact with the industry supervisors responsible for guiding internship students and to plan
internship learning arrangements.
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To proactively report any updates regarding off-campus internship students and industry partners to the Internship

Supervision Section of the Office of Research and Development and the Overseas Internship Section of the Office
of International Affairs.
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To review students’ midterm and final internship reports, internship journals, or weekly reports.
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To attend internship supervision group meetings, report issues, and propose solutions.

() B ERAPMINP G IL TR T FEREFAFT AL > L &1 (Fwif 4T
To assist relevant university units in announcing important notices and to facilitate communication between the
university and students. The main duties include:
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Conduct internship visits and supervision according to the planned schedule.
2. HEIARE @L Woekk o
Complete and submit records of internship visits and supervision.
3. HERIFIHMPRIYEL L T2 RIS AMATE L o
Provide photos and related news information about internship visits for the university newsletter.
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To evaluate internship grades, record the internship assessment results provided by the industry, and submit the
calculated final grades to the Office of Academic Affairs.
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To assist in handling students’ living matters and other issues related to internships.
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Internship course visits and supervision shall include regular visits and joint visits. The content and methods shall be

separately determined by the Office of Research and Development, while overseas internship matters shall be determined
by the Office of International Affairs.
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Supervision for students participating in off-campus internships or overseas study programs:
(CORPRY(ZASEY)ZME R EFAT It R'EE gL -
Matters related to domestic and international internships (including overseas study programs) shall be handled in
coordination with the Office of Research and Development and the Office of International Affairs.

(Z )X & 462 VAP REIR -
Provide care and support through various means at all times.
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Collect reports regularly as the basis for semester grades.
(E )Rz BYToX 4 SR 2 P ¥ m32% 24 o

The semester average grade obtained from partner universities shall be regarded as equivalent to the internship
evaluation grade provided by the internship institution.
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Credit transfers shall be handled in accordance with the regulations of the Office of Academic Affairs and the
Office of International Affairs.
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Credits obtained from overseas study programs may only be used to substitute for off-campus internship credits.
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Internship supervisors conducting individual off-campus visits or inspection tours may apply for official leave and travel
expense reimbursement in accordance with university regulations.
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The procedures for changing internship institutions are as follows:
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If a student must change internship institutions during the internship period, the student shall first receive guidance
from the internship supervisor. After explanation and approval by the Program Internship Supervision Group
meeting, the case shall be reported to the Internship Supervision Section of the Office of Research and

Development or the Overseas Internship Section of the Office of International Affairs before seeking a new
internship institution.

(CHFVYHEF > B2 FEFE e 5 RA -
During the internship period, students are generally allowed to change internship institutions only once.
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If the change of internship institution is caused by the student’s fault (including maladjustment), disciplinary

actions may be imposed according to the Off-Campus Internship Reward and Disciplinary Regulations depending
on the severity of the situation, and the case shall be submitted to the Internship Supervision Committee for record.
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For special cases, the internship method shall be determined by the Program Internship Supervision Group,
approved by the Program Meeting, and then submitted to the Internship Supervision Committee for discussion.
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These Guidelines shall be implemented after approval by the Program Meeting. The same procedure shall apply to any
amendments.
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Responsible Unit: Bachelor’s Degree Program in International Culinary Arts



