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第一章 總則 

Chapter 1 General Provisions 

一、 本章程依據教育部一般大學院校訓育委員會之規定，參酌本系實際情   

形訂定之。  

This Constitution is formulated in accordance with the regulations of the Ministry of 

Education’s Student Affairs Committee for universities and colleges, and with reference to the 

actual conditions of this program. 

二、 本學會定名為「國際廚藝學士學位學程系學會」以下簡稱本學會。  

This association shall be named the “Student Association of the International Culinary Arts 

Bachelor’s Degree Program,” hereinafter referred to as “the Association.” 

三、 本學會會址設於國立高雄餐旅大學第三教學大樓 H205-1 國際廚藝學士

學程辦公室。  

The office of the Association is located at the International Culinary Arts Bachelor’s Degree 

Program Office, Room H205-1, Third Teaching Building, National Kaohsiung University of 

Hospitality and Tourism. 

四、  宗旨 Purpose  

（一） 本學程活動之策劃與推行。  

To plan and promote activities of the Program. 

（二） 參與全校性慶典活動及學生休閒活動之安排。  

To participate in university-wide celebrations and arrange recreational activities for students. 

（三） 加強師生聯繫、促進會員合作、爭取與維護會員權益。   

To strengthen communication between faculty and students, promote cooperation among 

members, and strive for and protect members’ rights and interests. 

第二章 會員  

Chapter 2  Members 

五、  適用範圍 Scope of Application 

凡國立高雄餐旅大學國際廚藝學士學位學程在籍學生皆為本會會員。  



All registered students of the International Culinary Arts Bachelor’s Degree Program at 

National Kaohsiung University of Hospitality and Tourism shall be members of this 

Association. 

六、  權利 Rights 

（一） 發言權：於會員大會有發言權。  

Right to Speak: Members have the right to speak at the General Assembly. 

（二） 提案權：於會員大會有建議權，於平時有書面建議權。  

Right to Propose: Members may make proposals at the General Assembly and submit 

written suggestions at other times. 

（三） 表決權：於會員大會有表決各項議案之權。  

Voting Right: Members have the right to vote on all proposals at the General Assembly. 

（四） 參政權：於參與會員大會,行使選舉、被選舉、罷免權。  

Political Participation Rights: Members may exercise the rights to vote, to be elected, and to 

recall officials at the General Assembly. 

（五） 其他依本章程規定所衍生之權利。 

Other rights derived in accordance with this Constitution. 

七、  義務 Obligations 

（一） 遵守本學會章程及決議案之義務。  

The obligation to comply with the Constitution and resolutions of the Association. 

（二） 繳交會費之義務，未繳交會費之會員不得享有本會之福利，本會

有權顧及它系會成員之權力禁止非會員享利，若欲參與活動需提前

通知系學會並繳交活動費用。   

The obligation to pay membership fees. Members who fail to pay the membership fee 

shall not enjoy the benefits of the Association. The Association reserves the right to 

prevent non-members from enjoying such benefits. Those who wish to participate in 

activities must notify the Association in advance and pay the required activity fees. 

（三） 參與本會所舉辦之各項活動，並協助本會幹部所交付之事宜。  

The obligation to participate in activities organized by the Association and assist with 

tasks assigned by the Association officers. 

（四） 出席會員大會之義務。  

The obligation to attend the General Assembly. 

（五） 其他依本章程規定應盡之義務。 

Other obligations as stipulated in this Constitution. 

八、  取消會員資格 Termination of Membership 

如有下列情事之一者，經報請會員大會通過後，得取消其入會資格。  

Membership may be revoked upon approval by the General Assembly if any of the following circumstances 

occur. 

（一） 喪失本校學籍者(畢業生、復學者亦即加入本會)。  

Loss of student status at the University (graduates or students who resume studies may 

rejoin the Association). 

（二） 違反本會宗旨與破壞本會名譽者。  

Violating the purpose of the Association or damaging the reputation of the Association. 



第三章 組織與職責 

Chapter 3 Organization and Responsibilities 

九、  立法依據及適用範圍   Legal Basis and Scope of Application 

    本會會長產生方式為依第五章「選舉罷免辦法」票選產生。由本系之            

會員公開投票選舉之。  

The President of the Association shall be elected in accordance with Chapter 5 “Election and Recall 

Regulations.” 

十、  組織結構  Organizational Structure 

（一） 活動、公關、美宣、財務、資攝、場器共六組，每組至少設置組

長，組長由系會各組推派遴選之，各司其職，相互相配合。會長可

視實際情況增刪部門。  

The Association shall consist of six divisions: Activities, Public Relations, Publicity and 

Design, Finance, Media and Photography, and Equipment and Venue Management. Each 

division shall have at least one leader, who shall be recommended and selected by 

members of the respective divisions. Each division shall perform its duties and cooperate 

with others. The President may add or remove divisions according to actual needs. 

（二） 本會各組組長須負起對上交代之事宜，對下須定時召開會議分配

工作。 

The leader of each division shall report to the Association leadership and regularly hold 

meetings with members to assign tasks. 

 

 

  

國際廚藝學士學位學程 職責分配 
International Bachelor of Culinary Arts Program: Job Responsibilities 

職務名稱 

Job title  

職責 Responsibilities 

  
  

  

  

系會長 

活 

動 

組 

公 

關 

組 

美 

宣 

組 

資 

攝 

組 

場 

器 

組 

財 

務 

組 

會長 副 
執 行秘書 



系會長  

Department 

President 

1. 組織並領導幹部  

Organize and lead cadres. 

2. 負責統整系內的事務，並與外系作交流，代表系會對外發言。  

Oversee departmental affairs, communicate with other departments, and represent 

the department in external communications. 

3. 負責溝通及反應系上同學之意見,維繫上師生溝通梁之橋梁  

Communicate and reflect student opinions, maintaining a bridge between faculty 

and students. 

4. 負責確實推動年度各項計畫，並監督統籌各部進度。  

Ensure the effective implementation of annual plans and monitor the progress of 

each department. 

5. 發布學校或學會給予的各項訊息  

Disseminate information from the school or student associations. 

6. 負責定期召開幹部會議，並於必要時召開臨時會議。  

Hold regular cadre meetings and convene ad hoc meetings when necessary.  

7. 負責將系學會幹部會議決議之事項，依法公佈並實施。  

Legally publish and implement resolutions passed at departmental student 

association cadre meetings. 

8. 開會擬定下一學期的活動行程，並選出各活動總召。 

Draft the activity schedule for the next semester and elect the convener for each 

activity.  

9. 代表系上對外出席學生會會議，系務會議。 
Represent the department at student council meetings and departmental meetings. 

副系會長  

Vice 

President 

of 

Department 

1. 負責處理系上之大小事務，並且輔佐會長。  

Responsible for handling all departmental affairs and assisting the president. 

2. 負責協助會長決策與督導會務及處理大會各有關事宜。  

Responsible for assisting the president in decision-making and supervising the 

association’s affairs, and handling matters related to general meetings. 

3. 會長不克分身時，代表系會長參加相關會議及校內外活動。  

Representing the president at relevant meetings and on-campus/off-campus 

activites when the president is unable to attend. 

4. 負責協助會長分配重要活動之工作。  
Assisting the president in assigning tasks for important events. 

執行秘書  

Executive 

secretary 

1. 協助、提醒會長行程及活動的安排。  

Assist and remind the president of their schedule and activities. 

2. 開會通知和會議之資料列印及分發。  

Print and distribute meeting notices and materials. 

3. 負責會議紀錄。  
Take meeting minutes. 

4. 負責會議之紀錄和資料的整理、建檔、另存有各文案電子檔。  
Responsible for organizing, archiving, and saving electronic copies of meeting 

minutes and materials. 

 



美宣組 

 Art Team 

1. 配合活動組各項活動之舉行，宣傳海報、邀請函、感謝卡之製作。  

Coordinate with the event planning team to produce promotional posters, invitations, and 

thank-you cards for all activities. 

2. 負責活動文宣、通告之製作。 

Create event promotional materials and notices.  

3. 配合其他各組業務需要，提供設計構思或美工承製。  

Provide design concepts or graphic design services to 

tother teams as needed. 

4. 負責各項活動之環境佈置。  

Arrange the event environment. 

5. 依各部之需要協助廣告及宣傳工作。  

Assist with advertising and promotional work as required by 

other departments. 

資攝組  

 

Information 

Photography 

Group 

1. 活動前的宣傳、活動中的攝影、活動後的建檔。  

Pre-event publiciy, on-event photography, and post-event documentation. 

2. 製作影片、架設系學會網站、線上粉絲專頁並收集各項資訊與網站

之維護管理。  
Video production, setup of the departmental association website and online fan page, 

collection of information, and website maintenance and management. 

活動組  

Activity 

Group 

1. 和各活動總副召協調並討論本系各項活動流程。  

Coordinate and discuss the procedures for various departmental activities with the vice-

chairpersons of each activity. 

2. 協助活動總副召之活動籌備及推動。  

Assist the vice-chairpersons of activities in the preparation and promotion of activities. 

3. 負責規劃、設計、執行學期活動，並隨時舉辦各種增進系上感情之

活動。  

Be responsible for planning, designing, and executing semester activities, and organize 

various activities to enhance departmental relationships as needed. 

4. 協調分配各活動中活動組之工作內容。 
Coordinate and allocate the work content of the activity groups in each activity.  

財務組  

Finance 

Group 

1. 負責本系各項活動收支紀錄，負有審核預算案及統合預算表之責。 

Responsible for recording the income and expenditure of all departmental activities, and 

reviewing the budget proposal and consolidated budget statements. 

2. 處理本會所有財務相關事宜，審查收據與明細，方可進行請款的動

作 。 

Handle all financial matters related to the association, reviewing receipts and details 

before requesting funds. 

3. 負責財產規劃、編列及使用控制。  

Responsible for asset planning, compilation, and usage control. 

4. 負責製作本系各項活動的活動總支出表。  

Responsible for preparing a total expenditure statement for all departmental activities. 

5. 負責在期末將系費製成明細表，與場地器材組清點財產並。 



Responsible for preparing a detailed statement of departmental fees at the end of the 

semester, and conducting an inventory check with the venue and equipment group. 

6. 保管之。  

Safeguarding the assets. 

7. 負責本系財產之管理、製作帳冊、詳列各部各項收支。  

Responsible for the management of departmental assets, preparing ledgers, and detailing 

the income and expenditure of each department. 

8. 會費之收繳及保管。  
Collection and safekeeping of membership fees. 

場地器材組  

Venue 

equipment 

group 

1. 負責器材管理以及租借，定期核對本會器材。  

Responsible for equipment management and rental, and regularly checking the 

association’s equipment. 

2. 負責各活動場地以及相關器材的租借。  

Responsible for renting activity venues and related equipment. 

3. 負責本系各活動之服務協助，及臨時狀況之機動處理。 

Responsible for providing service assistance for various departmental activities and 

handling contingencies.  

4. 協助美宣組在各項活動之環境佈置。  

Assist the Art and Publicity Group with the environmental setup for various activities. 

5. 在活動中協助活動的進行及安全。 
Assist with the conduct and safety of activities.  

公關組  

Public 

Relations 

Group 

1. 對內尋求師長資助並邀請其參與活動。 

Seek funding from faculty and staff internally and invite them to participate in activities. 

2. 負責本系對外接洽的廠商比價議價事宜。  

Handle price comparisons and negotiations with external suppliers for the department. 

3. 活動經費的募集，積極開發專屬系會之特約商店及贊助廠商，開拓

本系之財源。  

Raise activity funds, actively develop exclusive departmental partner stores and 

sponsors, and expand the department’s financial resources. 

4. 負責活動中之相關接待事宜。 

Handle related reception matters during activities.  

  

十二、  活動總召集人 Event convener 

（一） 於下學期開始前一個月，由本會會員自願，經會長同意後，認             

名為該活動之總召集人，若無自願者，由會長自行指定，不得

有議。  

One month before the beginning of the next semester, a member of the 

Association may volunteer to serve as the chief coordinator of the activity, subject 

to the approval of the President. If no member volunteers, the President shall 

appoint one, and such appointment shall not be disputed. 

（二） 總召直接對會長負責，並在每次例行會議時，提出工作進度。 



The chief coordinator shall report directly to the President and present the 

progress of the work at each regular meeting. 

（三） 總召對於活動日期前，於一個月前提出該活動之企劃書。  

The chief coordinator shall submit a proposal for the activity at least one month 

prior to the scheduled date of the event. 

（四） 總召有權調度本學會之成員，但須事先經由會員之同意方可以

請其協助工作，各組也須盡全力配合各總召。  

The chief coordinator has the authority to assign tasks to members of the 

Association; however, members must give prior consent before assisting. All 

divisions shall fully cooperate with the chief coordinator. 

（五） 總召須定期召開工作會議討論工作進度並定期向會長報告。 

 The chief coordinator shall regularly convene working meetings to discuss the 

progress of tasks and report periodically to the President. 

十三、  任期 Term of office 

（一） 正、副系會長及相關本學會幹部任期為一年，不得連任。  

The President, Vice President, and other officers of the Association shall serve a 

term of one year and may not be re-elected for consecutive terms. 

（二） 本會幹部組織採責任內閣制，由會長自行組織內閣成員→至系

主任同意後任命，任期為一年，各屆系學會可依各屆之情形設

計其內閣形式。為應屆畢業生不得任命為會長或副會長。  

The Association adopts a cabinet-style responsibility system for its officers. The 

President shall organize the cabinet members, who shall be appointed upon 

approval of the Program Director. The term of office shall be one year. Each term 

of the Association may design its own cabinet structure according to its 

circumstances. Graduating students of the current academic year may not be 

appointed as President or Vice President. 

（三） 會長及幹部卸任後由本會聘為顧問團並與以協助。  

After completing their terms, the President and officers may be appointed by the 

Association as members of an advisory group to provide assistance and guidance. 

  

第四章  會議  

Chapter 4 Meetings 

十四、  會員大會 General Assembly 

（一） 本會權力組織。  

The General Assembly is the highest governing body of the Association. 

（二） 與會者為全體國際廚藝學士學位學程全體人員，並每學期召開

期初、期末大會各乙次。  

All members of the International Culinary Arts Bachelor’s Degree Program shall attend, 

and the Assembly shall be convened once at the beginning and once at the end of each 

semester. 

（三） 必要時得加開召開臨時動議  

Extraordinary motions may be proposed and discussed when necessary. 

{一} 、討論事項 Matters for discussion: 

1. 通過及修正章程。 



Approval and amendment of the Constitution. 

2. 選舉罷免正副會長。  

Election and recall of the President and Vice President. 

3. 議決本會會務實施方針。 

Determination of the Association’s policies for implementing its affairs. 

4. 議案及其他重要事項之決定。  

Decisions on proposals and other important matters. 

5. 聽取行政部門之報告，並質詢之。  

Receiving reports from administrative divisions and conducting inquiries. 

十五、 臨時會議 Special Meetings 

（一） 由會長認為必要或經會員代表五分之一以上聯名申請得召開。  

Special meetings may be convened when deemed necessary by the President or upon a 

joint request signed by more than one-fifth of the member representatives. 

（二） 會議召開時，全體會員、幹部等相關人員均應出(列)席。  

When such meetings are convened, all members, officers, and relevant personnel shall 

attend or be present. 

 

十六、  系學會例行會議  Regular Association Meetings 

（一） 由會長定期召開，討論學期活動、訂定活動日期、編列學期經費

預算及系會檔案建立。  

Regular meetings shall be convened periodically by the President to discuss semester 

activities, determine event dates, prepare the semester budget, and establish Association 

records. 

（二） 會長對各組幹部有質詢之權利。  

The President has the right to question the officers of each division. 

（三） 召開時各組人員皆須準時參與，並實施簽到作業。  

Members of each division must attend punctually and sign the attendance record. 

十七、  開會通知單 Meeting Notice 

（一） 由執行秘書彙整各組業務，並與會長、場器長確認開會時程和地

點。  

The Executive Secretary shall compile reports from each division and confirm the 

meeting schedule and venue with the President and the Equipment and Venue Manager. 

（二） 應於會議前三天公告，並通知各組幹部。  

The meeting notice shall be announced and all division officers notified at least three 

days before the meeting. 

 

十八、  會議紀錄 Meeting Minutes  

（一） 由執行秘書書寫整理，並確實記錄會議討論之結果，以供會長、

副會長質詢各組工作進度。  

The Executive Secretary shall prepare and organize the meeting minutes, accurately 

recording the results of discussions for reference by the President and Vice President 

when reviewing each division’s progress. 



（二） 應於會議結束後三日內，將會議內容公告給各幹部成員，以供各

幹部檢視工作事項。  

Within three days after the meeting, the minutes shall be announced to all officers for 

review of assigned tasks. 

 

第五章 選舉及罷免 

Chapter 5 Elections and Recall 

十九、 除本組織章程別有規定外，以普通、平等、直接及無記名投票之方                

法行之。  

Unless otherwise stipulated in this Constitution, elections and recalls shall be conducted 

by universal, equal, direct, and secret ballot. 

二十、 其選舉罷免辦法另訂。  

The detailed regulations for elections and recalls shall be separately formulated. 

二十一、 由現任系學會，召開新舊系學會交接儀式，完成各項交接工作，印             

章、財產、文件資料等，並公告之，新任系會使可完全執行系會各             

項業務。  

The incumbent Association shall organize a handover ceremony between the outgoing 

and incoming Associations to complete the transfer of seals, assets, documents, and 

other materials, and announce the completion. Only after the handover may the new 

Association fully execute its duties. 

第六章 經費 

Chapter 6 Finance 

二十二、 提供財務收支妥善管理與運用，有效執行及控管各項會務及活動             

計畫及健全財務管理之能力。 

Financial income and expenditures shall be properly managed and utilized to effectively 

implement and control Association affairs and activity plans, ensuring sound financial 

management. 

二十三、 經費來源 Sources of Funds:   

（一） 本會會員所繳之會費。   

Membership fees paid by members of the Association. 

（二） 各界之贊助金及經學校核准之補助金。  

Donations from various parties and subsidies approved by the University. 

（三） 學校活動之盈餘。   

Surplus funds generated from university activities. 

（四） 上屆系學會會費之盈餘。 

Surplus funds carried over from the previous Association. 



  

二十四、 支出項目 Expenditure Items 

（一） 舉辦各項活動之支出及獎金。  

Expenses and prizes for organizing various activities. 

（二） 學會運作之支出。  

Operational expenses of the Association. 

（三） 各系隊補助金支出（每學期最高補助金額為兩千）。   

Subsidies for departmental teams (maximum subsidy of NT$2,000 per semester). 

（四） 其它支出。  

Other expenditures. 

二十五、 其經費管理辦法另定。 

Regulations for financial management shall be established separately. 

第七章 附則  

Chapter 7 Supplementary Provisions 

二十六、 本學會學程會費得以實情調整，且須依正常程序辦理。 

The membership fee of the Association may be adjusted according to actual 

circumstances, provided that proper procedures are followed.  

二十七、 本辦法未盡事宜，依相關法令辦理。  

Matters not covered in this Constitution shall be handled in accordance with relevant 

laws and regulations. 

二十八、 本組織章程如需修改須經全體會員大會投票通過，並報請指導老

師，經指導老師同意，陳請學程主任核定後實施；修正時亦同。  

Any amendments to this Constitution must be approved by a vote of the General Assem

bly, submitted to the faculty advisor for consent, and implemented upon approval by the 

Program Director. The same procedure shall apply to any revisions. 

  

    本規章負責單位：國際廚藝學士學位學程系學會  

    Responsible Unit: Student Association of the International Culinary Arts Bachelor’s Degree Program 

  


